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SHINING WINDOWS "/ . ft
HEALTH AND SAFETY STATEMENT e

TIIIS stalement sels out the heallh & safely policy of shining windows and the means mrough which olﬁ' policy is
" 1o be implemented. our objective is 1o provide a safe and healthy place'of work fo all staff members, e g

"'. .*v. %

~ ., general public and to meet all our duties and obligations to our clients. it is SKning Windows’s intention to

270 conlinue loiﬂenmv andponlrol nazar\ls | L & ".'

“¢9.T0 make Health & SEIIEIV a kev IﬁSIIE i

protect our employees and the general public from accident or ill neallh al work or in a working environment.
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The company will seek to ensure that all our equipment and systems (10 ﬂ0l GOIISlIllIIB arisk tothe Healm &

safety of anyone GOIIGEI‘IIGII and we will consult with emnlovees cllems‘}mu contractors on risk assessments

and improvements: W T :
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 3.To prevent as far asis reasonahly.nqssime any |mnroner conuucl or hena\uoqr ||ke|v lo nul Ihe walare - B
L E satety of .employees, puplic of anyone at risk. " Ty ., RN |

. T0 cnnsulldlm stafl, conll'aclors and clients on all Healm & salelv maller& f I

5. To:provide m'oleclwe clnlmng and equipment where necessaw Wil

6.T0/ nrovme a sale means of entering and Ieavmg working, emurnnmenls e

7.T0 proyide a safe syslem of work practices, routine and emurnnméms Vi)

8. T0 provide appropriale information and u'ammg lo slaﬂ memhers ona commuo\ls basis. - . .
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 Employer nesnonsmllmes W, LT ; |
The resnonsmllllv for the provision 3' ) sale nlace of viark rests with Matthew Mcnam smmng windows. *
snecmcallv hese resnonslmlmes»a |
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- To maintain a safe and healthy wm'k enﬁi-onmenl for emnloyees in am;uon o conlormmg lo all current
slalulory requirements. | VN i o L

+ 10 provide the appropriate’ lvne and level of u'ammg o enable emnldvees Io neg'lorlh meir wark safely and
efficiently. - 3 '
« T0 make'available td'every emnIoVee annronrlale euulnmenl ] ensur ealln & safefy. |

« T0 maintain a vigilani and continuing Interest in all ealth & safety matters relevant fo 'oln The company and
S|a" o Y ) ;
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Employee Responsibilities: . ' ';“‘ s 4 ‘
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All employees of Shining Windows have the responsibility to themselves and mg"' Iellow workers to c'igl'l'v ﬂm’
., any work in a safe and considerate manner. Vs . = )
" i \ | I\'-, / ) L ')
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»" Employees must: e L 4
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" 1.co-operale with the company in maintaining a safe work place. iy ¥ b A

© 2. Report any potential hazards to management and not work in any hazardou$ cundnmns b

3. Be aware of the nearest emergency exists and fire fighling / first aiu equipment and emergency procedures.
4. Never interfere with or misuse anything provided by the company, clienlspnr conlracwrs in the interests of
Health & Safety. 4

5. Read the company Health & safety statement and obey all mandalorv smns

6. Not partake in any form of irresponsible behaviour lo lead lo injury o themselves or others.
7. Employees are lIlanermmed o be smoKing or consuming algohol or dr gs: It is not permissible to attend
work under me mlluence of mloumalmg liguor or drugs. The smoking of I bacco: nroducls is prohibited on
site » " -M TR

3 ’

\ f*, W . f%,m’i / !/ | I. 0  ‘ ‘ \ s AL ‘ .
TIIIS smﬂkmg Dﬂﬁcv 10I‘ms llal‘l ]| Ille.ovel‘all Heallll & safely Pﬂllcv anﬂ 'alw lll'e‘acll WI“ hﬂ ﬂea“ with under llle
l:omllanv ) ﬂlscmlmal'v DI‘I)(:E[IIII;%’VISIIOI‘S cﬂnll'acllll‘s and Iemml‘al'v mﬁmhenﬁ 0’ ?la" al'e e)ﬂ]ecleu m '
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Manua; Handlmg IS denned as lhe “Ii'ansnorlmg 0| a |l]ﬂ(| IW OHG Ill‘ IIIDI'B EIIII)'WEBS and IIlGIlI[lBS lifting,
. butting ﬂﬂWIl pushing, carrvmg or III(IVIIID a load, which nv I‘BaSOII 0| its characteristics or of unfavouratile
c ergonomlc Gllllﬂllllllls |IWOWES I'ISKS narllcularlv (Il llacl( lllllll'v 10 emnloyeeS" yh \
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“This IS a priority | ISSIIE because I| isa malur cause of accmenls Ill ||le worknlace Itis Shining WIII(IOWS Il(lll(}v
to minimise the need for manual hﬂllllllll!l of loads, and S0 meremre should be avoided as far as is reasnnahlv
nraclu:anle Employees must check: W,WEIDI“ of llle |Oa(| nelore allgmmmg to |Iﬂ |l and if the load is too neaw

they must seek assistance. _,,{5 Vel ) §
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Training:, s (AR WO I WL
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TIIB company is commllletl |0 ulemllvmg the salelv ll‘allllll!l IIBB(IS as a GOI}[IIIII&II:I]I‘I]GBSS Sla"’WIII be involved
in the I(lﬂllllllﬂallllll of hazards in Wﬂl'klll!l environments and a(WlSE(I 0| the narlmupar hazards pertaining to
Iheir area. staff WI|| llB trained to I'ESIIIIII(I |0 such hazards in order lll n'evenl accidents/injury to themselves,
their colleagues members of the Illlllllc cumraclors or clients. All staif'will be traineddn e‘nergencv
procedures and where appropriate, slaff will be trained in the use of special mat:mnhrv and equipment. All
staif will be trained in the correct techniques involved iﬂ\Sth manual handling. * «
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consultation: T i 4 b 9
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The company is committed to consulting with its staff members, contractors 'allll clienls regarding Siﬁﬂw

. health and welfare in the working environments. Staft are involved in the memmcalmn of hazards anll are,
. trained in dealing with the hazards identified. The safety statement will be Iﬂﬂlll(ll!ﬂ in IIIIIIG'II)II training allll
Sla" will be advised on how to deal with any problems that arise ina I‘BSI)OIISIME manner ‘ ‘
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" Reporting of Accidents: % e ot N
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staft are required to report all accidents and near misses, whether resullmy in injury or fiot, to management.
under the safely, Heallh & Wellare at work oeneral Application Regulalions, employers mist reporl
occurrences lo the Health & Safety Authorily and ensure records are kqpl on sie.
The following defails are required: s L.
« Dale, Time and Plane of the incident. : o ¢

« Name, Addrg8s, occupation and m of the injured person. RN .

. clrcumslances.ancludmg cause and nature of the injury and the arrangdmems matle for ls Irealmem o
accmems will be investigated bya Memhe@ol managemen! and a written Peport prepared. corrective action
. will be taken where iecessary fo avoit a Pé- occurrence. Accidents mvolviny persons who are not members of '
Staif butare visiting or workmg oglneagremlses must also be renorleﬂ (i kot AR P
FII‘EPI‘OGE(II"GS ‘“*. ot 4114 4 o ,‘t'. Rl A L i
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mn ||le evem 0[ d lll'e allll hl‘ﬂﬂﬂlllg IIIGI‘B IS Illl danger |0 Ine IIEI'SUHS (:IJIIGEI'IIB(I everv B"IJI'l Sllﬂlll(l be 'made to
B)IIIIIDI]ISII or confain ihe Iire nennmg the arrwal of the In'e brlgaae, Tlle maglilluue of llle outbreak must
. Uictate whether attacking the fire shouid lake priority OVBI‘ l'ﬂll(ll‘llll!l and evacuation. ﬂ|| statt are familiar with

* the exit routes and Slllllllﬂ also |(IIIIW the |0¢a|IOIl allﬂ Wlle 0| lll‘B exlmgulsliers in the office. Allstatt will follow ' -
IIIQ lll‘e lII'I|| and nrncedure |n|||aled DV slall on Slle |0 BIISIII'B ||lil| d III|| clllllll can be compieted. |

Il you (IISGO\IBI‘ atire you Sll(llllll
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. nclwale the fire alarm . Wit

el there is a reasonanle hope of exlmgul’:;mng ma’ nlaze use I‘lje salelv-\auulnmem

« Do nof under any circumstances, exnose yourself to danger, '+ #y" y

« Leave the building by the neareSI nre eml andproceed wvour ueslqnméd assemnn( poinL. If vou hear the
‘alarm you should: . - , i

« Swilch off any equipment Under vour comrol and Ieave the building hv me neares! fire eml . '
« Do not stop o collectpersonal belonymys ' | A

- once outside, do not enter the building um|| you are told it is safe todo'so. . | O

« Management will on occasion nerlorm fire drills to ensure that nrucedures are known and followed in the
event of a real m'e \z ! AL TR P
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Hazard Analysis: ' W G ;"’
"1 4 3 ‘ : h e
. Ahazard Is anylhing al work thal might cause fiarm e.g. eleciricity, hot surfaces; ifiing heavy ioads, Stiopery
*-floors, and poorly lit stairways etc. Staft must be aware of the potential hazards and risks involved and report
.- snecific hazards to management. A hazard analysis will be carried out continually by management: Paplicular
. ‘altention will be paid lo areas of high risk .. floors, stairs and manualnandllng the company will remote

" hazards by engineering means where necessary. f i ¥ L L

First Aid: b

e Wig
A First Aid box is provided to ensure that first aid supplies are easily acgessmle when requiredinan
emergency. Firs! Aid boxes are located al within the working venicles. They are fo be checked weekly and

shortages renlaged Employees have an obligation to ensure that First lllﬂ Boxes, like any sately euulnmem are
not tampered WI"I 'h:ee access to FII‘§| Rid.Boxes must he maintained al d \‘ umes Pamklllers cannol be

provided in lm‘. ﬂrsl Rid BoKes. ,4*' L , o
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securllv | ". {4 y N
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nll securnv mlormallon rela(mg nm sqe Securllv access codes wnl be kolit conﬁdenyal al all times. Emrance
, donrs and eis WIII be mnmlnred ~al| llmes during cleanmy fo ensure no unlawtul achess is grdmed
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