
Viewing...

Zoom in/out Ctrl & +/-
Alt & mouse wheel
Ctrl & Space bar then 
drag mouse to the 
right/left

Pan Press and hold space 
bar then drag

View entire 
image

Ctrl & 0

View image 
100% size

Ctrl & 1

Scroll left/right Ctrl & mouse wheel
Select next 
open documnet

Ctrl & Tab

Hide all panels Tab
Hide all panels 
except tools & 
options

Shift & Tab

Other...

Undo Ctrl & Z
Step backward 
in history

Ctrl & Alt & Z

Step forward in 
history

Ctrl & Shift & Z

Don’t snap 
while moving

Ctrl while moving 
object
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Layers...

New Layer Shift & Ctrl & N
Create selection 
from layer

Ctrl & Click on layer 
thumbnail

Lock selected 
layers

Ctrl & /

Merge selected 
layers

Ctrl & E

Group Layers Ctrl & G
Toggle Hide 
Mask

Shift Click mask on layer

Delete layer Delete Key
Cycle through 
blending modes

With Move tool selection 
Shift & + or -

Switch Layers 
down or up

Alt & [ or ]

Move Layer Ctrl & [ or ]
Duplicate Layer Alt & drag
Hide Layer Ctrl & , (comma)



Copy, cut & paste

Copy Ctrl & C
Paste Ctrl & V
Paste special Ctrl & Alt & V
Undo Ctrl & Z
Redo Ctrl & Y
Freeze panes Alt & W F then F 

again
Repeat last action F4
Duplicate Ctrl & Drag
Move to other sheet Alt & Drag

Selections...

Add to selection Shift & drag
Remove from 
selection

Alt & drag

Constrain marquee Shift & drag
Draw marquee from 
centre

Alt & drag

Move marquee while 
drawing

Hold spacebar

Deselect Ctrl & D

Select marquee tool M

Toggle elliptical/
rectangle marquee

Shift & M

Copy selected area 
to a new layer

Ctrl & J

Select Lasso tool L

Cycle through Lasso/
Poly/Magnetic

Shift & L

Select Inverse Ctrl & Shift & I

Pen tool...

Direct selection tool Ctrl
Switch Path 
Selection to Convert 
point tool on hover

Ctrl & Alt

Select whole path 
with direct selection 
tool

Alt & Click Path

Convert path to 
selection

Ctrl & Click on path in 
the paths panel

Editing...

Free Transform Ctrl & T
Duplicate Selection Move tool then Alt & 

drag
Crop C
Clear crop area Esc
Accept crop Enter
Crop to certain size Type figures and units 

of measurement in W 
& H top of screen.

File management...

New file Ctrl & N
Save Ctrl & S
Save As... Ctrl & Shift & S
Open Ctrl & O
Bridge Shift & Ctrl & O
Print Ctrl & P
Close File Ctrl & W
Close Photoshop Alt & F4

Brushes...

Brush tool b
Increase/Decrease 
brush size

Square brackets 
“[“ / “]”

Increase / Decrease 
brush hardness

Shift & Square 
brackets “[“ / “]”

Display cross hairs Caps lock
Brush panel F5

Other..

Hide/Show Layers 
Panel

F7

Hide/Show Info 
Panel

F8

Type...

Select all layer 
text

Double click on the T in 
the layers panel.

Increase size of 
text

Ctrl & Shift use the < or 
> keys

Increase size of 
text by 10pts

Ctrl & Shift & Alt use the 
< or > keys

Align text Left/
Centre/Right

Ctrl & Shift & L/C/R


