Poverest Coronation Hall
Bridge Road, St. Mary Cray, Orpington, Kent
hall@poverest.org.uk

[bookmark: _GoBack]Conditions of Hire

1. The person signing the application form, or ‘phoning the Secretary to make the booking, shall be the Hirer.  Where the application is made on behalf of an organisation, that organisation shall be liable under these conditions of hire, together with that person.
2. For Saturday Hirings (and, at the discretion of the Secretary, other Hirings), a £150 deposit is payable in addition to the Hire fee.  This deposit shall be returned within 2 weeks of hiring, provided none of these conditions of hire are broken.  In the case of regular bookings, in place of a deposit, four weeks hire charge is to be paid in advance.  Before the expiry of each four week period, a further payment of four weeks hire charge must be received by the Management Committee.  Should this payment not be received, the Management Committee reserves the right to refuse further bookings from the Hirer.  Please see Condition 16.  Four weeks’ notice, in writing, of cessation of a regular booking is required from the Hirer. 
3. The hire period is the time the Hirer commences and finishes using the hall – it includes the time taken for setting up and clearing up.
4. Hire rates are subject to an annual review and the Management Committee reserve the right to vary the rates of hall hire as and when necessary.
5. For fire safety reasons, the maximum number allowed in Hall, is 80 people.  All doors are to be kept unlocked and free of obstructions at all times.
6. Alcohol must not be sold unless an occasional license has been obtained from Bromley Magistrates and displayed on the premises during period of hire. Please note that the provision of alcohol from monies derived from sale of tickets is an infringement of the licensing laws.  
7. Decorations should only be fixed to fabric of building with Blue Tak, or to cup hooks provided.  Adhesive tape is not permitted as this damages paintwork. Decorations must be removed afterwards.  This includes any banners or advertising material inside or outside the premises.  No equipment belonging to the hirer is to be stored or left on the premises.  
8. Animals (except Guide Dogs) shall not be permitted unless prior permission has been obtained.
9. The Hirer shall be responsible for any expenses incurred in making good any damage to fixtures and fittings of the building, and for any additional cleaning (see Conditions 2, 6 and 10).
10. Recorded music, played at a reasonable volume bearing in mind Hall’s close proximity to residential property, must cease no later than 11PM.  Please ensure all guests leave quietly no later than 11.45PM. There should be no use made of amplification systems, e.g. PA systems or amplified music at any time.
11. Sufficient adults must be placed in order to prevent gate crashers and to check behaviour of guests, in the Hall, its garden and in the immediate neighbourhood.  The Hall will not be available for hire for teenage parties.
12. Hall and its garden must be left clean and tidy.  Spillages must be mopped up and tables (if used) wiped over.  Please try to ensure that glass bottles and drink cans are put in separate bags to general rubbish.  They will be recycled.  The dustbins, by front gate, are for general rubbish.
13. The Management Committee shall not be responsible for any loss of, or damage to, any property of the Hirer or any other person arising out of the hiring, nor any loss, damage or injury sustained by any person or persons resorting to the Hall during the period of hire. Items may not normally be left in the Hall after the period of hire and if they are, it is at the owner’s risk.
14. In the event of a breach of any of these conditions, the Management Committee, or a representative, reserves the right to terminate the hiring and retain part or all of the deposit and/or hire charge where paid.
15. If you need to cancel the booking, or have a problem on night, please notify the Secretary at 1 Fordcroft Road immediately. If more than four weeks notice is given, all monies paid will be refunded.  Otherwise, the deposit will be retained.

16. The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or other right of occupation on the Hirer.

17. The Hirer shall ensure that any activities for children under eight years of age comply with the provisions of The Children Act of 1989 and that only fit and proper persons who have passed the appropriate Criminal Records Bureau checks have access to the children (checks may also apply where children over eight and vulnerable adults are taking part in activities).  The Hirer shall provide the Management Committee with a copy of their child Protection Policy on request. Children are not allowed in the kitchen of the Hall.

18. The Hall Management Committee reserve the power to cancel any booking at any time and will not be liable for any loss or damage arising from such cancellation.

19. The Coronation Hall is in a residential area and the hirers are to ensure that no inconvenience is caused to nearby residents and particular emphasis is paid to the avoidance of slamming of car doors, racing of engines, shouting, etc

20. THE HALL DOES NOT HAVE ITS OWN CAR PARK.
As the Hall is situated in a residential area, the organiser is asked to ensure that visitors
attending a function park legally and do not park cars where they may be liable to cause
obstruction to through traffic, particularly emergency vehicles.
PLEASE ENSURE USERS OF THE HALL LEAVE THE PREMISES AS QUIETLY AS
POSSIBLE AND DO NOT DISTURB NEIGHBOURING PROPERTIES OF THE HALL.
.
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